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1.0 general
1.1
Introduction 

This form is for the following purposes under the Waste Management, (Registration of Sewage Sludge) Regulations 2010, S.I No. 32 of 2010 (hereafter referred to as the Regulations);

(a) The making of an application for a Certificate of Registration, (CoR); or
(b) The making of an application for a Review of a Certificate of Registration, (CoR) or
The Guidance Manual and application form are available to download from the Kildare County Council Website at: (http://kildare.ie/countycouncil/printingforms/Environment/ or from www.epa/wastepermit
In order to make the application process as efficient as possible it may be necessary for the relevant local authority to contact the applicant or a representative for the applicant while processing the application. The application contact person must have a good knowledge of the application form and the detail within. For this reason it is recommended that the application contact person should be the person who has completed the application form and any relevant supporting information.

1.2
Pre-application consultation

It is recommended that pre-application consultations or discussions with the relevant local authority (In the case of a private sector application) or with the Agency (In the case of a Local Authority application) are undertaken before a formal submission of any of the above types of applications. 
The pre-application consultation also fulfils requirements under the Environmental Impact Assessment (EIA) Regulations, for sites that may require an EIA
. It may be that you need to hold a separate meeting with the relevant planning authority.
It is recommended that the applicant familiarise themselves with the application form and regulations before beginning to complete the application. In addition applicants need to be aware of the requirements of the relevant Waste Management Plan/s for the region and the National Hazardous Waste Management Plan 2008-2012. 
Waste management plans are available to download from all local authority websites. The National Hazardous Waste Management Plan 2008-2012 produced by the EPA is available at:

http://www.epa.ie/downloads/pubs/waste/haz/
If you need to contact Kildare County Council, Environment Section, concerning your application, please use the numbers provided in the table below.

	Kildare County Council, Environment Section, Aras Chill Dara, Devoy Park, Naas, Co. Kildare. 

Phone No. 045-980588



1.3
Guidance on the Application Form

An application for a Certificate of Registration is made under Article 5 of the Regulations.

An application for a Review of an existing Certificate of Registration can be submitted made under Article 9, of these Regulations.
Note : All sections in this application form may not be relevant to every application, activity or type of applicant. However, the applicant should look carefully through the complete form and provide all relevant information. If any question is considered 'not applicable’ this should be stated in full. The use of the abbreviations (e.g., N.A. or dash) should be avoided. 

If any question is considered 'not applicable’ this should be stated in full.

Additional attachments may be included to supply any further information supporting the application. Attachments should be clearly numbered, titled and paginated and must contain the required information as set out in the application form.
1.4
Additional Documents to be Included:

Documents and information which must be supplied with the application are presented as a checklist in Appendix 2 of this application form. Any applicant who does not submit all of the relevant details / documents will be contacted in writing by Kildare County Council to supply the missing documents within a set timeframe. Failing to comply with the written instruction for compliance, in accordance with the regulations, the application will be deemed as invalid on the date of submission. Therefore Kildare County Council will return the complete application as submitted to the applicant/s forthwith.  
NOTE: 3 copies of all documentation must be submitted with your application.
1.5
About these Guidance Notes

These guidance notes have been developed to assist applicants in the preparation of an application for a certificate of registration authorisation. 
This document does not purport to be and should not be considered a legal interpretation of the provisions and requirements of the Waste Management (Registration of Sewage Sludge Facility) Regulations 2010 S.I No.32 of 2010.
While every effort has been made to ensure the accuracy of the material contained in this document, the competent authority assumes no responsibility and gives no guarantees; undertakings and warranties concerning the accuracy, completeness or up-to-date nature of the information provided herein and does not accept any liability whatsoever arising from any errors or omissions.

2.0
certificate of registration (CoR) application form 
2.1.
Type of Application

Please tick the relevant box to which this application applies (Only one box may be ticked).
	Application for a Certificate of Registration
	 FORMCHECKBOX 


	Application for a Review of a Certificate of Registration
	 FORMCHECKBOX 



Is the application being completed by a Consultant/Agent? 

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If yes give the Consultant’s/Agent’s name, address and contact details below.

	Name :
	

	Address:
	

	
	

	
	

	Tel:
	

	Fax:
	

	e-mail:
	

	Contact Name: 
	


2.2
About the Applicant 

This section relates to the applicant(s) who will be operating the sewage sludge waste facility.

2.2.1

Full name of applicant(s) [Article 6 (1)(a)]
Applicant(s) must be a legal entity (individual, sole trader, partnership or body corporate).

	Name(s): 
	

	Name(s):
	

	Name(s):
	


All trade name(s) used or proposed to be used by the applicant(s) [Article 6 (1)(b)]
	Trade Name: 
	

	Trade Name:
	


Is the applicant(s) a sole trader.  

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

Is the applicant(s) a body corporate? 
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

(i) If yes please give the company number and supply a copy of the appropriate certificate issued by the Companies Registration Office, or where the applicant is incorporated outside the State, the equivalent certificate form the appropriate authority of that state
(ii) If yes please give the specified Company Registration or Trade Name if trading under a name. 
	Company Number: 
	

	Document(s) Reference: 
	


Is the applicant(s) a partnership? [Article 6 (1)(d), Article 6 (2)(b)]
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If the applicant is a partnership, give the names and addresses of all partners:

	Name: 
	

	Address:


	

	Name: 
	

	Address:


	

	Name:
	

	Address:


	


2.2.2.
Full address of applicant(s) [Article 6 (1)(c)(e)]
The address of the principal place of business, or in the case of a body corporate the registered or principal office, of the applicant(s) and, where applicable, the telephone number, telefax number and e-mail address of the applicant(s), and, if different, any address to which correspondence relating to the application should be sent:

	Address:
	

	
	

	
	

	
	

	Tel:
	

	Fax:
	

	e-mail:
	

	Contact Name: 
	


If the applicant(s) is a body corporate please give the name and address of any person who is a director, manager, company secretary or other similar officer of each body corporate: [Article 6 (2)(a)(i)]
	Name, address and position: 
	

	Name, address and position: 
	

	Name, address and position: 
	

	Name, address and position
	

	Name, address and position: 
	


If applicable, each body corporate in which any director, manager, company secretary or other similar officer of the applicant is or has been at any time during the period of ten years prior to the date of any application, a director, manager, company secretary or other similar officer. [Article 6 (2)(a)(ii)]
	Officer Name
	Previous Body Corporate Name, Address, Position held

	
	

	
	

	
	

	
	


2.2.3.
Legal Interest in the land.
State and provide a copy of the proof of the legal interest (Land Registry details including a Copy Map, Folio No. and Schedule) and permission held by the applicant(s) in the land / structure on which the proposed facility is located (e.g. leaseholder, owner, tenant, prospective purchaser):

Should the applicant be a leaseholder, tenant, prospective purchaser, he / she shall submit a letter to Kildare County Council authorising him / her to operate the facility.
	Legal Interest: 
	

	Document(s) Reference: 
	


2.2.4
Relevant Convictions/Court Order [Article 6 (1)(f)]
Has the applicant, including in the case of a body corporate any officer of that body corporate, been convicted of any offence, the Act, the Environmental Protection Agency Acts 1992 and 2003, the Local Government (Water Pollution) Acts 1977 and 1990 or the Air Pollution Act 1987 and the Waste Management Act 1996 and 2010, Waste Management (Facility Permit and Registration) Regulations S.I No. 821 of 2007 and the Waste Management (Facility Permit and Registration) Amendment Regulations S.I No. 86 of 2008, within the previous 10 years? 
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If yes (a) please include a supplementary sheet detailing the court hearing, case, nature of the offence and any penalty or requirements imposed by the court. Where there is more than one offence to be considered, please use a separate sheet for each offence. 

	Document(s) Reference: 
	


If yes (b) please include a supplementary sheet detailing any requirement imposed on the applicant by order of the court.  
	Document(s) Reference: 
	


Where the applicant is a person or partnership, include details of any such conviction where the person or partner was at any time within the last 10 years prior to this application, a director, manager, company secretary or similar officer for a body corporate. 

	Document(s) Reference: 
	


2.2.5
Technical Competence (Fit and Proper Person) (Art. 7 (3))
Please detail the applicant(s) technical knowledge and qualifications relevant to the management of a sewage waste facility. Please use a separate sheet if required.

	

	

	

	

	

	

	

	

	

	

	

	

	

	Document(s) Reference:


2.2.6.
Financial Commitment Discharge 
Please provide particulars in respect of such matters affecting the ability of the applicant(s) to meet the financial commitments or liabilities which will be entered into or incurred by the person(s) in carrying on the activity or in ceasing to carry on the activity at the facility.
	Document(s) Reference: 
	


2.3.
About the Facility [Article 6 (1)(h)] 
2.3.1

The location or postal address of the sewage sludge waste facility to which the application relates
	Address: 
	

	
	

	
	

	
	

	
	

	Townland:
	

	
	

	National Grid Reference for centre of site
(10 digit 5E,5N)
	


2.3.2.
Site Location Map and Layout Plans. [Article 6 (1)(i)]
The following details must also be included:

· Three (3) copies to be forwarded to Kildare County Council of the appropriate plans and maps relating to the facility including:

· site location map, (1:2500)
· proposed layout plan of facility, (new / existing)
· a clear delineation of the site boundaries, and name of townland.
· particulars of:

· Ordnance Survey Sheet Reference Number(s) (1:50,000 – discovery series)
· Elevation Levels (metres) and Ordnance Datum used
· Dimensions (metres) area m2 of the proposed unit/s. 
· Orientation of North Point

· In addition three (3) copies Kildare County Council of a site layout plan (Scale 1:500) must also be supplied showing how the site will be laid out and including details of (where applicable)
· Site entrance

· Waste Storage areas

· Waste Treatment areas

· Site drainage, including oil interceptor (if installed)

· Site office

· Weighbridge (if present)

· Traffic flow

· Nature of surfacing within the site / facility

· Emission points

· Adjoining streams / watercourses to the facility boundaries.

· Structural Engineer’s Certification (block capitals, signed / dated) 
2.3.3.
Planning Permission and Planning Authority.
State the planning permission or planning application reference number (whichever is applicable at the time of submission of the application) for the facility, along with the name of the planning authority who issued it. If a certificate/declaration of exemption applies, please state this and supply a copy of the certificate/declaration of exemption:

	Planning Permission Reference Number :
	1.

	Planning Application  Number:
	2.

	Local Authority:
	Kildare County Council, Aras Chill Dara, Devoy Park, Naas, Co. Kildare. 

	Document(s) Reference: 
	


2.3.4.
Operating Hours

What are the proposed operating hours of the facility?
	Weekdays:
	

	Weekends:
	

	Public Holidays: 
	


2.3.5
Traffic Management System (if applicable)
Please provide details on any proposed internal traffic management system (including queuing) 
	Document(s) Reference: 
	


2.3.6.
Lifetime of the facility (Art. 7 (1))
What is the expected lifetime, in years, of the facility or activity? 
	Expected Lifetime: 
	


2.3.7.
Agency declaration on type of authorisation.
Has the Environmental Protection Agency declared what type of authorisation the proposed activity requires? If yes, please enclose a copy of this declaration.

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

	Document(s) Reference: 
	


2.4.
About the Activity

2.4.1
Description of the sewage sludge waste activity.
Describe the nature of the related activity/ies which is proposed to be carried on within the unit/s and facility. (Continue on a separate sheet if necessary)

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Is the sewage sludge treated / untreated prior to arrival at the facility. Please indicate method of treatment if applicable.
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

	Document(s) Reference: 
	


2.4.2.
Waste Volumes: 

Detail the annual quantity of sewage sludge waste material to be handled at the facility, per annum, for each class. Please provide specifics of the following, where relevant:

· The amount / quantity of residual sewage sludge waste. 

· No. of Days for the storage for sewage sludge waste. 
Total Quantity of material to be stored at the facility at any one time.  
Please state units used, which may be tonnes, cubic metres or number of units dependent upon waste type.

2.4.3.
Improvement or development of land 
Does the proposed activity involve the improvement or development of land?

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If yes, please supply details of 
· Supporting statement as to the purpose of the placement of sewage sludge waste material on land from agricultural advisor, engineer, landscape architect or other technical expert
If necessary some of this information may be supplied in drawing plan form.

	Document(s) Reference: 
	


2.4.4.
Sewage Sludge Waste Processes. 
Please detail and describe the plant, methods, processes, and operating procedures for all activities to be undertaken at the facility. 
If necessary continue onto additional sheets, ensuring that all sheets are numbered and labelled.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	Document(s) Reference:


2.4.5.
Recording of the Sewage Sludge Waste Materials and Quantities.
Register to show the quantities of the sewage sludge been accepted at the facility. State volumes in cubic metres.   
	Waste Quantities: 
	


2.4.6
Waste Acceptance Procedures.
What are the sewage sludge acceptance procedures that will be applied at the facility? Include details of what will happen with sewage sludge material that do not comply with the acceptance criteria (quarantine or rejection):

	

	

	

	

	

	


2.4.7.
Emissions from the Facility.
Will the facility create any emissions / discharges to air (re : odour) or to water, land, sewer, or noise?)  

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If yes, please detail the source, location, nature, composition, quantity, level and rate of these emissions. State whether the emissions will be continuous or periodic and if periodic please give details. 
If necessary, continue onto additional sheets, ensuring that all sheets are numbered and labelled.

	

	

	

	

	

	

	

	

	

	

	Document(s) Reference:


2.4.8.
Monitoring Emissions at Source.
Detail how the emissions and the environmental impact of such emissions will be monitored. Include on the site layout plan details of monitoring and sampling points, including a key to allow clear identification of these points. 
If necessary, continue onto additional sheets, ensuring that all sheets are numbered and labelled.

Label emissions and sampling/monitoring points as follows:
· Discharge points to water and associated sampling/monitoring locations - SW1, SW2, etc 

· Discharge points to sewer – S1, S2, etc
· Discharge points to air and associated sampling/monitoring locations - A1, A2, etc
· Noise sources and associated monitoring locations – N1, N2, etc
· Discharges to land (for example, via percolation area or sludge for landspreading) – LD1, LD2 

· Soil Sampling: SS1, SS2, as per Nutrient Management Plans.
· All of the above to be shown / highlighted on 1 : 500 site layout drawings.

	

	

	

	

	

	

	

	

	

	

	

	

	Document(s) Reference:


2.4.9.
Minimising environmental impact of emissions.
What are the likely environmental impacts of these emissions? Include details of how these emissions will be minimised to prevent the following:
If necessary, continue onto additional sheets, ensuring that all sheets are numbered and labelled.

(i) adverse environmental impact
(ii) Dust

(iii) Odour

(iv) Noise

	

	

	

	

	

	

	Document(s) Reference:


2.4.10.
Ambient Monitoring.
Detail how the emissions and the environmental impact of such emissions will be monitored. Include on the site layout plan details of monitoring and sampling points, including a key to allow clear identification of these points. Label emissions and sampling/monitoring points as follows:

· Surface water ambient sampling/monitoring locations – ASW1, ASW2, etc
· Groundwater – GW1, GW2
· Air ambient sampling/monitoring locations – AA1, AA2, etc
· Noise ambient monitoring locations – AN1, AN2, etc
If necessary, continue onto additional sheets, ensuring that all sheets are numbered and labelled.

	

	

	

	

	

	

	

	

	

	

	

	

	Document(s) Reference:


2.4.11.Housekeeping.
What are the measures in place to prevent unauthorised or unexpected emissions / spillages / effluent runoff from the facility and minimise the impact on the environment of any such emissions, including emergency measures. 

If necessary, continue onto additional sheets, ensuring that all sheets are numbered and labelled.

	

	

	

	

	

	Document(s) Reference:


Description of the proposed measures to be taken for vermin control (for example, flies, birds and rodents) 
	

	

	

	

	

	Document(s) Reference:


2.4.12
Facility Security.
Provide details of the on-site security measures, including details of how unauthorised disposal of waste materials at the facility will be prevented.
If necessary, continue onto additional sheets, ensuring that all sheets are numbered and labelled.

	

	

	

	

	Document(s) Reference:


2.4.13. Certification of Structures. Please submit certification of structural integrity of storage facility/ies, which shall be signed by a competent persons.  

	

	

	

	Document(s) Reference:


2.4.14
Other Procedures

Provide details of any other operational or housekeeping procedures on site, not already covered (for example accident and emergency, EMS/EMAS, environmental reporting).
If necessary, continue onto additional sheets, ensuring that all sheets are numbered and labelled.

	

	

	

	Document(s) Reference:


2.4.15
Arrangements for the off-site recovery or disposal of sewage sludge wastes 
Provide a description of any proposed arrangements for the off-site recovery or disposal of sewage sludge wastes. If this waste is destined for another waste facility, include the site / facility name and permit / licence number of the site(s) which it is proposed to use:

	Document(s) Reference: 
	


2.4.16.
Animal By-Products.
Does the facility biologically treat animal by-products within the meaning of Regulation (EC) 1774/2002 (as amended)?  

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If yes, please supply details of any application made to the Minister for Agriculture and Food for veterinary authorisation for the facility.

	Document(s) Reference: 
	


2.5.
Facility Setting.
2.5.1
Proximity to European or designated sites.
Is the proposed facility located in, or adjacent to, or impinges upon any European (for example SAC’s, SPA’s or Ramsar) sites? Does the facility sit within any other designated sites (for example NHA’S)?

	Designation
	Yes
	No

	Special Area of Conservation (SACs)
	
	

	Special Protection Area (SPAs)
	
	

	Ramsar
	
	

	Natural Heritage Areas (NHAs)
	
	

	Nature Reserves
	
	

	Refuge for Flora or Fauna
	
	

	Wildfowl Sanctuaries
	
	

	Management Agreements

	
	


If yes, please give details of the sites and identify on a map their location relative to site of the activity:
	Affected Sites: 
	

	Document(s) Reference:
	


Is an Appropriate Assessment, (completed by a suitably qualified person) as required under Article 6(3) and 6(4) of the Habitats Directive attached for the proposed site?

	Appropriate Assessment:
	                                                                        YES      NO

	Affected Sites:
	

	Document(s) Reference:
	


2.5.2.
Water Catchment.

Is the site located in the immediate catchment of a water course?

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

If yes, please supply details of the flood studies undertaken to ensure that the potential for increased run-off or contamination of the watercourse is adequately mitigated.

	Document(s) Reference: 
	


2.5.3.
Land Use

Please provide details of the following:

	Current use of the land:
	

	
	

	
	

	Historic Use of the Land:
	

	
	

	
	

	Condition of the land (for example contamination):
	

	
	

	
	

	Adjacent land use:
	North:

	
	

	
	South:

	
	

	
	East:

	
	

	
	West:

	
	


	Document(s) Reference: 
	


2.6.
Additional Information.
If there is additional information which the applicant feels may be required by the authority in making its decision and any information identified as part of pre-application consultation, should be included here. 

Supporting documents may be provided.
	

	

	

	

	

	

	

	

	Document(s) Reference:


2.7.
Statutory Declaration to be completed in full.
I declare that the information given in the application by 

_________________________ for the purpose of obtaining a certification of registration is correct, and that no information, which is required to be included in the said application, has been omitted.

I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act 1938.

I authorise Kildare County Council to make any enquiries from official sources as it may consider necessary for the purpose of determining this application and, pursuant to section 8 of the Data Protection Act 1988, I consent to the disclosure of details of convictions for relevant offences specified under Schedule 2 of the Waste Management (Registration of Sewage Sludge Facility) Regulations 2010.

Signature:

____________________________ 

Name (block capitals)

Declared before me at ___________________________ this ___________ day of ______,

______________, 20_____. #


# To be completed by a Solicitor/Commissioner of Oaths/Notary Public/Peace Commissioner/Garda Síochána.

Signature of Witness

Occupation

Date ______________

WARNING: Any person who gives false or misleading information for the purpose of obtaining a certification of registration renders themselves liable to severe penalties.

Appendix 1
FEES

FEES
· Application to Kildare County Council for a Certificate of Registration application in accordance with the Waste Management (Registration of Sewage Sludge Facility) Regulations 2010. -€600.00
· Application to Kildare County Council for a review of a Certificate of Registration application in accordance with the Waste Management (Registration of Sewage Sludge Facility) Regulations 2010. – 50% (or €300.00) to an application for a Certificate of Registration.  
Appendix 2
CHECKLIST
Checklist of information to be supplied with application. (Information to be submitted in accordance with art. 6 (1))

	Information required
	Article
	Included

	Signed Statutory Declaration   
	
	 FORMCHECKBOX 


	Appropriate Assessment, as defined under Article 6(3) and 6(4) of the Habitats Directive, where necessary?

	
	 FORMCHECKBOX 


	Details of any court hearing, case, nature of the offence and any penalty or requirements imposed by the court. 
	
	 FORMCHECKBOX 


	Where the applicant is a person or partnership, include details of any such conviction where the person or partner was at any time within the last 10 years prior to this application, a director, manager, company secretary or similar officer for a body corporate
	
	 FORMCHECKBOX 


	Site location plan, with clearly marked site boundaries in red, and North point indicated, Ordnance survey reference sheet number(s), the site elevation with reference to the ordnance datum used must be included
	
	 FORMCHECKBOX 


	Proposed site layout must be included, with the North point indicated and site dimensions in metres. This plan should include all necessary monitoring and sampling point locations, and any emission point(s) clearly marked. (if applicable) There should be a clearly legible key for the identification of the relevant points. Ordnance survey reference sheet number(s), the site elevation with reference to the ordnance datum used must be included.


	Art. 6(i)
	 FORMCHECKBOX 


	Where applicable, a copy of proof of the company registration and trade name must be supplied.  
	Art. 6(3)(c)
	 FORMCHECKBOX 


	The application fee of €600/€300 to be submitted with the application.

See Appendix 1 attached.
	
	 FORMCHECKBOX 






Facility Name:			______________________________





Facility Address:			______________________________





					______________________________





					______________________________











For Office Use Only:





Application Reference Number:  





Return Number (If Applicable):








 





�








Kildare County Council


Aras Chill Dara


Devoy Park


Naas 


Co. Kildare














� Disposal or recovery activity >25,000 tonnes require an EIS (S.I. No. 349/1989: European Communities (Environmental Impact Assessment) Regulations, 1989.)








1 The Wildlife Act 1976, enables the Minister to enter into a voluntary management agreement with private landowners. Under these agreements landowners will manage their lands to ensure that desirable wildlife habitats are protected. The number and type of such agreements depends on the resources available to the Department at any time
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